
DON’T TAKE ALL YOUR SECRETS TO THE GRAVE

The things your estate’s executor needs to know about you

After the funeral wraps up and everyone has � nished the egg sandwiches, the admin 
begins. Someone has to manage everything you’ve left behind, which is a tough ask 
when they’re right in the middle of grieving you.

You’ve already done them a massive favour by leaving your funeral wishes and special 
words in  The Bottom Drawer: the after death action plan. Now, this additional list will 
make the practical side of things a million times easier for them.

Your name:                Date:     

1. If you have life insurance, where is the documentation? 

2. What other insurance do you have, and who are the providers?” E.g., /
contents/health/
What other insurance do you have, and who are the providers?” E.g

/
What other insurance do you have, and who are the providers?” E.g

3. Which banks do you have accounts with?  ( Hot tip! Your executor can 
approach your bank to pay for your funeral using funds in your bank account.)

4. Do you currently owe money on any loans or debts? (Your loved ones can’t inherit 
your debt, but your estate has to clear them before anyone gets an inheritance.)

www.thebottomdrawerbook.com.au



5. Does anyone owe you money?

6. Who is your Super with? ( Hot tip! Check that you have a binding death bene� t 
nomination with your Super fund. This means the fund’s trustee is bound by law to 
follow it.)

7. If you have an accountant, tax agent, or � nancial advisor, what are their contact details? 

8. Are your tax returns up to date? (If you think doing your own tax is painful, imagine 
how tricky it’s going to be for your executor to � nalise your tax returns.) Thankfully 
the ATO has a structured process to help them manage your � nal tax a� airs.

9. Do you hold shares, bonds, term deposits, etc? Where can the details of those be 
found? 

10. Do you have other accounts holding funds, including online payment platforms (like 
PayPal), digital wallets, trading apps, betting accounts?

11. If you are a trustee or bene� ciary of a Family Trust or a Discretionary Trust, where 
is the Trust Deed? 
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12. If you own a home, where is the deed/certi� cate of title to your  and any other 
properties? 

13. What are your Centrelink, Veterans’ A� airs, or pension details?

14. If you’ve got house alarms or locked gates, what are their security codes?

15. Which and internet companies are you with? 

Follow Toowoomba author Lisa Herbert and The Bottom Drawer Book
for funeral and end-of-life planning tips.

  https://www.facebook.com/thebottomdrawerbook

16. Who are your electricity and gas providers?

17. If you have a post o�  ce box, what’s the address and where is the ? 

18. What streaming services and subscriptions do you have? (gym, wine club, Spotify, 
Net� ix, lotto)
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19. Do you have a password manager account? If so, what are the emergency access 
instructions?

20. Thanks to modern security, passwords alone often won’t get your family into your 
accounts. They will also need to intercept the security codes sent to your devices. 
Unless you want them guessing your childhood pet’s name for six months, what is 
your phone passcode?

21. Your  /laptop password?

22. Which email address does your important correspondence go to?  And what’s the 
password to that?

23. Do you have a safe deposit box?

24. Where are your birth, marriage and divorce certi� cates?

25. What pets do you have, who is their vet, and do they need any regular medications 
or medical treatment?

26. What’s their feeding regime?  

27. Has anyone agreed to take custody of them? Name and contact details: 
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28. And the most important question of them all: Where is your Will? You DO have 
a Will, don’t you? (Even if you don’t have any assets, dying without a will means 
someone has to deal with annoying red tape before an administrator can be 
appointed by the Supreme Court.) 

Hot Security Tip! Treat this document like the last roll of toilet paper during a 
pandemic. Because this checklist is essentially the master key to your entire life, 
please don’t leave it sitting on the kitchen bench. You need to hide it well and 
only share its location with people you absolutely trust.

Your next step

BUY HERE (www.thebottomdrawerbook.com.au)

www.thebottomdrawerbook.com.au

Good on you for sorting out your estate! Just remember: you are far more important than your things.
Your family is going to miss YOU!—not your laptop, your tax return, or your house deed.

Ʊe best giƾ you can give your grieving favourite people is a bit of clarity, rather than a giant game of
“What would they have wanted?” By leaving a heads-up about your farewell plans, you take the
guesswork out of a tough time. Ʊe Bottom Drawer Book: the aƾer death action plan  is designed
to do just that. It’s full of insight to help you make informed choices about all the funeral and final bits
and pieces you’ve probably never thought of. Ʊis colourful and surprisingly cheery book has space
for you to write your life’s reflections and answers to a series of important questions and actions.
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